
Operation manual for The Global Website of Epec.com
——Purchaser and Supplier
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Enter company information

Click “Member center” to enter the 
“Member center” page
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Enter company information

Click “Company information” to enter 
the “Company information” page
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Enter company information

Enter relevant company 
information on the company's 
basic information page, (* for 
mandatory field)

Click “Submit”, the system will assign a “purchaser” 
status to you, and will allocate an “Epec
Procurement Manager” for you, according to the 
Place of incorporation you choose

Click “Save” and the system will 
automatically save the completed 
content
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Enter company information

Click “Back to Member Center” and 
the system will automatically redirect 
to the homepage of Member Center

After clicking “Submit”, it prompts the user that “the 
system will assign a epec procurement manager for 
you, and now you can launch an inquiry and search for 
the source business”

Click “Back to Homepage”, and the 
system will automatically redirect to 
the homepage of international station
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modify the epec procurement manager

Click “My Epec Procurement Manager” 
to enter the “My Epec Procurement 
Manager” page
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modify the epec procurement manager

Click “Modify” and enter the “Epec
Procurement Manager” modify window
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modify the epec procurement manager

Click “Confirm”, and the system 
automatically sets your choice as your 
epec procurement manager

Click “Cancel”, and the system will not 
set your choice as your epec
procurement manager

You can choose the corresponding epec procurement 
manager according to the actual situation
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Enter company Information01

Purchaser Identification02

Supplier Identification03
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purchaser identification

Click “Member center” to enter the 
“Member center” page
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purchaser identification

Click “Buyer Application” to enter the 
“Buyer Application” page
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purchaser identification

Enter relevant company information on the 
purchaser's identity authentication page. If your 
company’s registration place is not ‘China’, you 
will need to upload the company certificate, 
management certificate attachment, * as 
mandatory field

After clicking “Submit”, the system will carry out 
the information audit for the company that you 
filled in. once being approved, the system will 
allocate “Epec procurement manager” for you，
according to the Place of incorporation you 
choose

After clicking “Save”, the system 
will automatically save the 
completed content
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purchaser identification
Enter relevant company information on the 
purchaser's identity authentication page. If your 
company’s registration place is ‘China’, you will 
need to upload business license number, tax 
registration certificate number, organization code 
certificate number attachment, * as mandatory 
field;

After clicking “Submit”, the system will carry out 
the information audit for the company that you 
filled in. once being approved, the system will 
allocate “Epec procurement manager” for you，
according to the Place of incorporation you 
choose

After clicking “Save”, the system 
will automatically save the 
completed content;
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Contents

Enter company Information01

Purchaser Identification02

Supplier Identification03
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Supplier Identification

Click “Member center” to enter the 
“Member center” page
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Supplier Identification

Click “Supplier Application” to enter 
the “Supplier Application” page
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Supplier Identification

Enter relevant company information on the 
supplier's identity authentication page. If your 
company’s registration place is not ‘China’, you 
will need to upload the company certificate, 
management certificate attachment, * as 
mandatory field
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Supplier Identification

Enter relevant company information on the 
supplier's identity authentication page. If your 
company’s registration place is not ‘China’, you 
will need to upload the company certificate, 
management certificate attachment, * as 
mandatory field

After clicking “Submit”, the system will carry out 
the information audit for the company that you 
filled in. once being approved, the system will 
allocate “Epec procurement manager” for youAfter clicking “Save”, the system 

will automatically save the 
completed content
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Supplier Identification

Enter relevant company information on the 
supplier's identity authentication page. If your 
company’s registration place is ‘China’, you will 
need to upload business license number, tax 
registration certificate number, organization code 
certificate number attachment, * as mandatory 
field
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Supplier Identification

Enter relevant company information on the 
supplier's identity authentication page. If your 
company’s registration place is ‘China’, you will 
need to upload business license number, tax 
registration certificate number, organization code 
certificate number attachment, * as mandatory 
field
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Supplier Identification

After clicking “Save”, the system 
will automatically save the 
completed content

After clicking “Submit”, the system 
will carry out the information audit for 
the company that you filled in. once 
being approved, the system will 
allocate “Epec procurement manager” 
for you

Enter relevant company information on the 
supplier's identity authentication page. If your 
company’s registration place is ‘China’, you will 
need to upload business license number, tax 
registration certificate number, organization code 
certificate number attachment, * as mandatory 
field
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Thank you!
Contact Us: global.epec@sinopec.com
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